	Checklist of items needed before registering for Sales Tax Account.

	
[bookmark: Check1]|_|
	
Business is registered with the Secretary of State.  (only Individual Sole/Proprietor and General Partnership are exempt from this)  Know the organization type of the business.

	
[bookmark: Check2]|_|

	
Business has a Federal Employer Identification Number (FEIN).  The only business type that doesn’t need a FEIN is Individual/Sole Proprietor (this business type can use SSN).  If you don’t know this, the system will provide a link in various places to look this number up.

	
|_|

	
Business does not already have an existing sales tax account and wage withholding account associated with the FEIN or SSN about to be used.  

	
|_|

	
Business provides products or taxable services.

	
|_|

	
Business Name or Trade Name, if any.

	
[bookmark: Check4]|_|

	
All applicable addresses, including primary business location and mailing address.

	
[bookmark: Check3]|_|

	
List of all owners, partners, and corporate officers along with contact information (name, address, phone number)

	
|_|

	
First date the business paid wages (wage withholding account only).

	
|_|

	
First date of sales.

	
[bookmark: Check6]|_|

	
Business knows what type of sales tax license is needed (Wholesale, Retailer – Use, Retailer – Sales, or Charitable).

	
|_|

	
Sales tax filing frequency (Monthly, Quarterly, Annual, Wholesale).



