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[bookmark: _Toc307571729]Overview
Colorado Business Express (CBE) is an online tool to guide businesses through the process of filing for a sales tax account, wage withholding account, and/or unemployment insurance account.  The system will determine, based on a series of questions, what the business is qualified to file for. 

All of the information included in the Overview section can be found by going to https://www.colorado.gov/ColoradoBusinessExpress and clicking on “Do I Qualify?”
[bookmark: _Toc307571730]Who can use CBE?
Businesses must be registered with the Secretary of State’s office to use CBE.  The only business types that don’t need to be registered are Individual Sole Proprietor and General Partnership.  If users need to register with the Secretary of State, they can visit http://www.sos.state.co.us/pubs/business/fileAForm.html. 
[bookmark: _Toc307571731]Colorado Department of Labor and Employment (CDLE) Requirements
A business can register with CDLE if the following statements are true: 
· The business has never been assigned a Colorado Unemployment Insurance (UI) Employer Account Number.
· The business has a Federal Employer Identification Number (FEIN).
· To obtain an FEIN, please reference http://www.irs.gov/businesses/small/article/0,,id=98350,00.html  
· The business has at least one employee in Colorado to whom wages are being paid.
· The business is new or has not previously had an employee in Colorado.
· The business is not the result of a change of ownership of an existing business.
· This business is not an agricultural employer, a household/domestic employer, a 501(c)(3) or other nonprofit employer, a government employer, or a religious organization.
· This business is not the result of a purchase of assets, stocks, and/or employees of a previously established business.
[bookmark: _Toc307571732]Colorado Department of Revenue (DOR) Requirements
A business can register with DOR if the following statements are true: 
· The business cannot register for a new sales tax account or wage withholding account if they have an existing account already associated with that FEIN or SSN.
· Businesses with an existing wage withholding account wishing to add a sales tax account, or with a sales tax account wishing to add a wage withholding account, may use CBE to complete that registration.
· The business provides products or taxable services. 
· The business has a Federal Employer Identification Number (FEIN).  The only business type that does not need an FEIN is Individual Sole Proprietor. 
[bookmark: _Toc307571733]What do you need to begin a registration through CBE?
What you need is dependent on the path the business goes through.  There are different requirements for the Employee path vs. Sales Tax path.  

Employee Path:  The employee path takes a user through the required questions to apply for a wage withholding account and an unemployment insurance account.
Sales Tax Path:  The sales tax path takes a user through the required questions to apply for a sales tax or retailer’s use license.
[bookmark: _Toc307571734]CDLE Requirements
Businesses need the following to apply for an unemployment insurance account or wage withholding account (wage withholding is with DOR):
· Business name and trade name, if any.
· Federal Employer Identification Number (FEIN).  The system will provide a link for businesses to look up their FEIN in several places through the application.
· Names and contact information for all the owners, partners, and/or corporate officers of this business.
· All applicable addresses, including primary business location, mailing, payroll, banking, primary worksite location, and any other addresses pertinent to the business.
· Date you paid or will pay $1500 in gross wages in a single quarter OR the ending date (Saturday) of the 20th week in the calendar year that individuals were or will be employed in Colorado. Example: On March 1, 2011, a business hires one Colorado part-time employee who earns $450 per month. The employee works for some portion of each of the 20 weeks that follow. A date of 07/16/2011 is entered for this field. Because the employer did not reach $1500 in gross wages in a single quarter, the employer is assigned an estimated Qualifying Date of July 16, 2011, and becomes liable to pay unemployment insurance premiums at that time.
· Payroll information, including the first date the business paid wages.
· Bank information.

[bookmark: _Toc307571735]DOR Requirements
Businesses need the following to apply for a sales tax account: 
· Business name and trade name, if any.
· Federal Employer Identification Number (FEIN) or SSN that you want to register your business under.  All businesses are required to use an FEIN unless they are Individual Sole Proprietor.
· Names and contact information for all owners, partners, and/or corporate officers of this business.
· All applicable addresses, including primary business location and mailing address.
· First date of sales.
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1. [bookmark: _Toc307571737]Splash Page
The Splash page is the first page users see when going to CBE.  From this page, you can start your filing, check to see if you are qualified to use the system, download paper registration forms, and find links to various agency websites for more information. 

[image: Splash Page.jpg]

Below is a description of what the system will do when you click on various buttons/links: 

Do I Qualify?:  This link will open a document with a list of what a business needs to get started with CBE.  It provides links to register with the Secretary of State office as well as a link to look up a business’ FEIN.
Start Your Filing:  Clicking on Start Your Filing will take the user to the first page in CBE.  This will begin the process of registering a business for a sales tax account, wage withholding account, and/or unemployment insurance account.
Try Quick File now!:  This button links to downloadable versions of the CR-0100 and UITL-100 forms.
Start a Business: By clicking on Start a Business, the system will advance to a page with resource guides on how to start a business.  For example, you can find the Custom Resource Guide which will allow you to customize what information you are looking for.  This section of CBE will guide users to the correct website for the answers. 
Information for Existing Businesses:  The system will present a series of forms or Q&A for existing businesses. 
Partners:  The partners link will advance to a series of links to various state agencies involved with the process of starting a new business in Colorado.

[bookmark: _Toc307571738]Secretary of State Registration Page
The Secretary of State Registration page asks users a series of questions to determine their path through CBE.  This was designed to exit people early that aren’t qualified to use the application.
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Questions along with an explanation: 

Have you registered with the Secretary of State? 
All businesses except Individual/Sole Proprietor and General Partnership must be registered with the Secretary of State in order to continue with CBE.  If a user says No to this question and then selects ‘Other’ for the follow up question, no matter what the other responses are, they will be directed to register with the Secretary of State before continuing through CBE.
Does your organization have anyone performing services other than the partners/members, partners’/members’ spouses, and partners’/members’ children under the age of 21?
If a user answers No to this question, they will be exited from the Employee path.  This is because the business may not be liable to pay unemployment insurance premiums in this situation and should contact the Department of Labor and Employment to find out. 
Is your organization a religious organization?
If a user answers Yes to this question, they will be exited from the Employee path.  This is because the business may not be liable to pay unemployment insurance premiums and should contact the Department of Labor and Employment to find out.
Is your business classified as: An agricultural employer, a household/domestic employer, 501(C)(3) employer, or other non-profit employer?
If the user answers Yes to this question, they will be exited from the Employee path.  This is because the business may not be liable to pay unemployment insurance premiums and should contact the Department of Labor and Employment to find out.
Do you already have an unemployment account number for your business? 
If the user answers Yes to this question, they will be removed from the Employee path.  This is because they already have an unemployment account number.  This will also mean that the business cannot file online for a wage withholding account.
Do you already have a Sales Tax number for your business? 
If the user answers Yes to this question, they will be removed from the Sales Tax path.  This is because they already have a sales tax account.  Answering No or Change of Ownership will continue the users down the Sales Tax path, with the assumption that Change of Ownership will be registering under a different FEIN than the previous owner.
























[bookmark: _Toc307571739]Business Search Page
The Business Search page is only viewed when the user says they are registered with the Secretary of State.  This page is to search for the business/trade name and the system will return results from the Secretary of State’s database.  This allows for some information to be pre-populated on the next page.

[image: Business Name Page results.jpg]

Business Name:  
This is where the user should type in the business or trade name.  Click Continue and the system will return the possible search results for the user to select.  Click Continue again and the system will advance to the next page.
Secretary of State ID Number: 
This is where the user should type in their Secretary of State ID Number (if Business Name was not populated).  Click Continue and the system will return the possible search results for the user to select.  Click Continue again and the system will advance to the next page.









[bookmark: _Toc307571740]Business Organization Information Page
The Business Organization Information page is a series of fields about the business and the location(s) of the business.  Please note that businesses must have an FEIN in order to apply for an unemployment account number and wage withholding account.  All businesses except Individual/Sole Proprietor must have an FEIN to apply for a sales tax account.  Individual/Sole Proprietor businesses can use a Social Security Number to apply for a sales tax account, but not an unemployment insurance account or wage withholding account.
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Do you have an FEIN?
Businesses must have an FEIN in order to apply for an unemployment account number and wage withholding account.  All businesses except Individual/Sole Proprietor must have an FEIN to apply for a sales tax account.  Individual/Sole Proprietor businesses can use a Social Security Number to apply for a sales tax account, but not an unemployment insurance account or wage withholding account.
Primary Worksite Address fields: 
This section will only be present on this page if the business is applying for an unemployment insurance account.  If on the sales tax path only, this section will not be seen.
































[bookmark: _Toc307571741]Owners, Partners, and Corporate Officers Page
The Owners, Partners, and Corporate Officers page is to collect all owners, partners, and corporate officers contact information.  Users can enter up to 7 owners.  The system will not take more than 7 owners.

What to do if a business has more than 7 owners: 

For Employee Path: 
Contact Unemployment Insurance Employer Services at employer.services@state.co.us 

For Sales Tax Path: 

Mail additional information to: 
Colorado Department of Revenue
Attn: BTAS Room 208
Denver, CO 80261

[image: Owners Page.jpg]

SSN: 
This SSN is for the specific owner being entered.  This is required unless a business entity is provided on this page as the owner and an FEIN is entered in the next field.
FEIN of existing business: 
This FEIN is entered if a business entity is provided as the owner, and it must be a different FEIN than the one entered on the previous page.  FEIN and SSN are not both required – users need to enter one or the other.





[bookmark: _Toc307571742]Employee Page
The Employee page will only be presented to users on the Employee path for an unemployment insurance account or wage withholding account.  Users on the sales tax path only will not see this page.
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Are any employees who perform services in Colorado paid wages?
If the user selects No to this question, there will not be any follow up questions.  The user will be exited from the Employee path once they click Continue and not be able to continue registering for an unemployment insurance account or wage withholding account.
Filing Frequency: if wage withholding amount is: 
The business should select what amount applies to their business for wage withholding.  Note that the amounts are for the estimated withholding amount, not the actual wages paid.  If the user needs assistance figuring this out, they can click on the ‘?’ for more information.  
Enter the date you paid or will pay $1500 in a single quarter or check N/A.
If the user does not have a date to put in this field, they can click N/A.  Please note, that a date must be entered in either this field or the next field in order to populate the qualifying date.  If there is no date entered in either field, the user will be exited from the Employee path for an unemployment insurance account or wage withholding account.
Enter the ending date (Saturday) of the 20th week in the calendar year that individuals were or will be employed in Colorado or check N/A.
If the user does not have a date to put in this field, he or she can click N/A.  Please note that a date must be entered in either this field or the previous field in order to populate the qualifying date.  If there is no date entered in either field, the user will be exited from the Employee path for an unemployment insurance account or wage withholding account.

If the user needs additional details on how to determine the date to enter in this field, he or she can click the ‘?’ to obtain the following information:

If you’ve employed one or more workers for some portion of a day in 20 different calendar weeks during the current or preceding calendar year (all 20 calendar weeks must occur within the same calendar year), enter a date here.  Because, for our program purposes, calendar weeks end on Saturday, you must enter the Saturday date of the 20th week you employed one or more workers.  NOTE: The services do not have to be performed in consecutive weeks or by the same employee.

Example of available dates for this field: 

May 15, 2010 and each Saturday thereafter in 2010
May 14, 2011 and each Saturday thereafter in 2011
May 12, 2012 and each Saturday thereafter in 2012
May 11, 2013 and each Saturday thereafter in 2013

Based the information you provided, this is your estimated Qualifying Date:
This date is populated by the system.  If this date is earlier than the calendar year preceding the calendar year in which the registration is occurring, the user will be exited from the Employee path for an unemployment insurance account or wage withholding account.  For example, if the user is registering on 10/21/2011, any Qualifying Date before 1/1/2010 would exit the user from the Employee path.









[bookmark: _Toc307571743]Bank Information Page
The Bank Information page is for the Employee path only.  Users on the Sales Tax only path will not see this page. 
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If someone is questioning why this information is collected, please use the following information: 

Bank information is securely stored and could be used, in compliance with state laws, if an employer’s unemployment-insurance account becomes delinquent.  

Applicable statutes include Colorado Employment Security Act 8-79-102 thru 8-79-105.

If an employer requests more details about the delinquent-account process, please refer him or her to us at:

Unemployment Insurance Employer Services
employer.services@state.co.us 
303-318-9100 (Denver-metro area)
1-800-480-8299 (outside Denver-metro area)






[bookmark: _Toc307571744]Payroll Information Page
Payroll Information page is for the Employee Path only.  Users on the Sales Tax path will not see this page.
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Contact First Name/Contact Last Name: 
This field is to collect a contact name for the location that payroll records are located at.
















[bookmark: _Toc307571745]Products and Services Page
The Products and Services page is viewed by both paths.  This is to collect what the business provides.  
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Products and Taxable Services: 
Most goods and some services sold in Colorado are taxable and will require a sales tax license.  Please check with the Department of Revenue and your local government to get an updated list of goods exempt from sales tax.  Users will continue down the Sales Tax path to select the appropriate sales tax license, including Retailers Use and Wholesale license types.
Services: 
If a business provides services only, they will be exited from the Sales Tax path and asked to contact the Department of Revenue.
Colorado generally does not impose state sales or use tax on services. 

Exceptions to this rule do exist. They include: 

- Sales tax upon telephone, gas and electric services, 
- Service charges that become an integral part of a taxable item prior to the sale, 
- Upholstery charges, 
- Rooms and accommodations. 

Both: 
Examples include a service provider who also sells good, such as a physician who also sells supplements.  Users will continue down the Sales Tax path to select the appropriate sales tax license.

[bookmark: _Toc307571746]Type of Products and Services Page
The Type of Products and Services page is where the user selects the NAICS code appropriate for their business.  Users can search by keyword for the code or they can expand sections to select the code that best suits their business.
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[bookmark: _Toc307571747]Products and Services Details Page
The Products and Services Details page asks additional questions based on the selection on the previous page.  Questions on this page will vary based on the NAICS code selection.
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[bookmark: _Toc307571748]Seasonal Business Page
The Seasonal Business page is viewed by both paths.  If the business is seasonal, the user should click Yes and then check the months the business is open.
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Please note: If on the Sales Tax path and a business is seasonal, they will be required to choose Monthly for their sales tax filing frequency (on the next page), unless they are wholesale business.

















[bookmark: _Toc307571749]Sales Tax Frequency Page
The Sales Tax Frequency page is for the Sales Tax path only.  This is to collect the type of sales tax license the business is filing for and the frequency of sales tax payments. If users have questions on how to answer these questions, they can refer to the ‘?’ to guide them through.

[image: sales tax filing frequency.jpg]

Sales tax filing frequency is based upon the state sales tax amount collected, not gross sales.  Refer to the ‘?’ for a chart that will assist users in selecting the appropriate filing frequency.

Due Dates
Sales tax returns are generally due the 20th day of month following reporting period.  If the 20th day falls on a weekend or holiday, the due date is the next business day. 
· Annual - January 20
· Monthly - 20th day of month following reporting period
· Quarterly: 
· January - March: due April 20
· April - June: due July 20
· July - September: due October 20
· October - December: due January 20




[bookmark: _Toc307571750]Review Page
The Review page is for users to see what they answered in each section and go back to edit anything that is incorrect.  By clicking on ‘Expand’ and ‘Collapse’ users can show and hide their responses.  Please note that by changing some answers, users could be prompted through to re-answer some questions or could potentially be exited from a path based on the change. 
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[bookmark: _Toc307571751]Signature and Disclaimer Page	
The Signature and Disclaimer page is so the user can certify/acknowledge the disclaimers and sign.  
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[bookmark: _Toc307571752]File Now Page	
The File Now page is where the user actually submits the filing.  The summary will show which agencies the user is filing with and any fees associated if applicable.  Fees for a retail sales or wholesale license are: 
· If Jan-Jun 2010, 2012, 2014 then the fee = $16.00
· If Jul-Dec 2010, 2012, 2014 then the fee = $12.00
· If Jan-Jun 2011, 2013, 2015 then the fee = $8.00
· If Jul-Dec 2011, 2013, 2015 then the fee = $4.00
· If the user has selected Charitable License then the fee = $8.00
· There is no fee for a Retailers Use license.
· Retail Sales Tax License requires a deposit of $50.00.  The $50 deposit will be refunded automatically after a business has collected and paid $50 in state sales taxes. Taxpayers should NOT deduct the deposit on their sales tax return

By clicking on File Now, the system will complete the filings.  If there are fees associated with the filing, the system will advance to the first page of Checkout.  Registration will not be completed until users submit a payment.
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[bookmark: _Toc296435863][bookmark: _Toc307571753]Checkout Utility
The Colorado.gov Checkout Utility is an application that interfaces with the project application to provide payment processing.  This self-contained module accepts defined, application-specific data as well as payment information in order to finalize a financial transaction and produce a receipt page.
[bookmark: _Toc288595212][bookmark: _Toc296435864][bookmark: _Toc145134571][bookmark: _Toc307571754]Credit Card information
Enter the card type (Visa, MasterCard, Discover, or American Express) via the drop down, card number, and expiration date before continuing.  Click ‘Continue’ at the bottom of the page and the system will advance you to the Account Holder entry page. 
[image: manually enter cc]
[bookmark: _Toc288595213][bookmark: _Toc296435865][bookmark: _Toc307571755]ECheck Information
The account type, routing number, and account number are needed before you may continue. The routing number and account number is required a second time towards the bottom of the page. This will help ensure that no entry error has occurred causing bounced checks. 

[image: echeck]

[bookmark: _Toc145134572][bookmark: _Toc288595214][bookmark: _Toc296435866][bookmark: _Toc307571756]Customer Payment Information
Once test billing information has been added, click ‘Continue’ at the bottom of the page and the system will advance you to the Confirmation page.
[image: card holder information]


[bookmark: _Toc145134573][bookmark: _Toc288595215][bookmark: _Toc296435867][bookmark: _Toc307571757]Verify Bank/Credit Card Billing Information
The Billing and Query Disclosure allows the User to view and edit the data collected through the payment process.  Users are given the option to agree or disagree to the charges and information presented on this page.  Once the User clicks “I Agree”, the payment transaction is processed.  Selecting the “I Disagree” control will abort the process and redirect the User to the “Transaction Cancellation Confirmation” page

[image: 4-Confirmation]
At this point, the credit card is being validated and processed.  It could take up to sixty seconds to complete this procedure (click the refresh link if the 60 seconds has elapsed).
[image: please wait]

Once the payment has processed, the system will return to the CBE application for the confirmation page.































[bookmark: _Toc307571758]Confirmation Page
If the user is on the Employee Only path or does not need to go through checkout, the system will automatically advance to the Confirmation page from the File Now page.  If the user goes through checkout, the system will advance to this page after the payment is made.

[image: confirmation.jpg]

Users can download a copy of their filing by clicking on Download PDF.  The PDF will contain their new account information and the questions and answers from their interview.  If a user registered for a sales tax license, the Department of Revenue PDF will serve as a temporary sales tax license until their actual license arrives in the mail 7 to 10 business days later.
















[bookmark: _Toc307571759]Example Exit Pages
Below are some examples of exit pages in the application.  Each exit page will let you know which agency path you are being removed from and an explanation of why.  The page will also list who to contact with questions.  

CDLE and DOR exit page: 
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Sales Tax exit: 
Please note that you can still continue down the Employee Path in the exit page below.  Please be aware of what message you get because the user might be able to continue through the application.

[image: ]

Employee Path exit: 

[image: ]

If there are technical issues, you will see an exit page informing you that the system is experiencing technical issues along with contact information.  
[bookmark: _Toc307571760]Who to contact with questions
If you have technical difficulties or questions about the CBE website or application, please contact:

support@www.colorado.gov 

If you have questions about filing for an unemployment insurance account, please contact: 

Colorado Department of Labor and Employment: 
303-318-9100 (Denver-metro area)
1-800-480-8299 (outside Denver-metro area)
employer.services@state.co.us

If you have questions about filing for a sales tax license or wage withholding account, please contact:

Colorado Department of Revenue: 
Colorado Department of Revenue’s Tax Assistance Hotline: (303) 238-SERV (7378)
Or www.taxcolorado.com 
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(displayed ahove).

(MMDDAYYY)
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Colorado

Please enter the following information.

* Bank Name

* Bank Account Nurnber

* Bank Routing Nurmber

usD

123456789,123456789, (,tar

9-digitBank  Checking Account
Rounting Number Number

* Verify Bank Account

Numnber

* Verify Bank Routing

Numnber

Bank Address

* Street Address 1

Street Address 2

* City

* StatefProvince co v
* Zip Cade

* Country = v

* Country Code 01

* Telephone X000

+ Denotes a required field
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Please enter the following information. = Denotes a required field

* Contact First Name.

* Contact Last Name

* Street Address 1

Street Address 2

=~ city

* State/Province co ||

*Zip Code

* Country usa -

* Country Code 001

* Telephone 20000000
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* Will you be providing: = Denotes a required field
(© Products and Taxable Services
© senvices,
© Botn
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Colorado
Colorado Business Express ez
pe of Products and Sei
What products and/or services do you provide? * Denotes a required field

‘Search Products and Services | soybean farming

* Pick your product and/or service

(2 _[11] Agriculture, Forestry, Fishing and Hunting

@ _[111] Crop Production

@ [1111] Oilseed and Grain Farming
& 111111 Soybean Farming

*) [111110] Soybean Farming
[11112] Oilseed (except Soybean) Farming
[11113] Dry Pea and Bean Farming
[11114] Wheat Farming
[11115] Com Farming
[11116] Rice Farming
[11119] Other Grain Farming
&3 [1112] Vegetable and Melon Farming
&d [1113] Fruit and Tree Nut Farming
¥
¥

+ H

[1114] Greenhouse. Nursery, and Floriculture Production
[1119] Other Crop Farming
£ [112] Animal Production
& [113] Forestry and Logging
& [114] Fishing. Hunting and Trapping
k3 [115] Support Activities for Agriculture and Forestry
[21] Mining. Quarrying, and Oil and Gas Extraction
[22] Utilties
[23] Construction
[31-33] Manufacturing
[42] Wholesale Trade
[44-45] Retail Trade
[48-49] Transportation and Warehousing
[51] Information
[52] Finance and Insurance
[53] Real Estate and Rental and Leasing
[54] Professional. Scientific, and Technical Services
[55] Management of Companies and Enterprises.

[56] Administrative and Support and Waste Management and Remediation
Services

[61] Educational Services
[62] Health Care and Social Assistance

[71] Arts, Entertainment, and Recreation

[72] Accommodation and Food Services

[81] Other Services (except Public Administration)
[92] Public Administration
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Colorado Business Express

Products and Services - Detail

* Please explain in detail and list specific products and materials used. f mare than one activy, make  + Denotes a required field
ONE a PREDOMINANT percert, (e.g. 51-49%)

Colorado

Test

* Is contractor or sub-contractor labor used?

® es

~ No

* Please list the accupation for each cantractor or sub-contractar below.

* Do you sel pre-paid wireless?
® es

~ No

* Do you sell fires?
® es

~ No

* Do you sell medical marjuana?
® es

~ No

* Is your business in a special taxing district?

® Yes
© No

* Do you do rentals for 30 days or less?

® Yes
© No
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Colorado Business Express

Seasonal Business

* Is this a seasonal business? + Denotes a required field
® ves
) No

Colorado

Please select each business month:

(8]
o
(5]
(8]
o
(8]
o
o
(6]

Jdanuary
February
March

April

May

June

duly
August
September
October

)

Novernber

o

December
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Colorado Business Express

Tax Filing Frequ

Colorado

* First Day of Sales ||

* Please indicate which applies to you:
© Retail - Sales
© Retailer - Use
) Wholesale Only
(© Charitable

(MM/DDIYYYY) ?

* Please indicate If sales tax collected is: 7

©) s15/month or less (Annual)

) Under $300/month (Quarterly)
'$300/month or more (Monthly)
©) Wholesale only

 Denotes a required field
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Colorado

/1] [ Colorado Business Express

CBE Review

Please Review your Entries Prior to Subrmissian
Click*Expand” in arder to view more details about a section ar*Collapse” if a detailed view is not needed. Click"Edit” to change
information. In some instances, making changes may require you to provide additianal information.

Secretary of State Registration

Have you registered with the Secretary of State? Yes Edit
General

Is your business: S Edit
Does your organization have anyane performing services other than the partners/mernbers,

partners fmembers” spouses, and partners fmembers” children under the age of 217 U Edf
Is your arganization a religious organization? No Edit
Is your business classified as: An agricultural employer, a householdidomestic emplayer, 501(C)(3)

employer, or other non-profit emplayer? il £l
Do you already have an unemployment account number far your husiness? No Edit
Do you already have a Sales Tax number for your business? No Edit

Business Organization Information

Owners, Partners, Corporate Officers

Employee

Bank Information

Payroll Information

Products and Services

Type of Products and Services

Products and Services - Detail

Seasonal Business

Sales Tax Filing Frequency

P——
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Colorado Business Express Q_)_lg.@’do

Signature and Disclaimer

* Department of Revenue + Denates a required field

I declare under penaly of perjury in the second degree that the
staternents made in this application are true and complete to the best
of my knowledge

O Accept

* Department of Lahor and Emplayment

| certiy that all information subrmitted at this site is true and carrect. |
understand that knowingly making a false staternent or withholding
information is an act of fraud that could result in civil and criminal
prosecution, including court costs, fines, andfor imprisonment.

O Accept

Please enter your name as your digital signature

Back to Review
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Colorado Business Express

th DOR and CDLE

Colorado

File Your Business with State of Colorado

Below s a list of the form(s) you are fiing through Colorado Business Express, and their associated fees.

Forms

CR100 for Department of Revenue
UITL100 for Colorado Dept. of Labor and Employment

Total

Statutory Filing
Fee(s)

$0.00

NIA

NIA
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Colorado.gov Colorado

Secured Online Payment Process

1. Payment Options 2. Payment Information 3. Account Holder Information 4, Confirmation 5. Custormer Receipt

Enter your credit card information, or change payment type.

+Denotes a Required Field

* Card Type

Select v

* Card Number

* Expiration Date (MMAYYYY)
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Colorado.gov Colorado

Secured Online Payment Process

1. Payment Options 2. Payment Information 3, Account Holder Information 4, Confirmation 5. Custormer Receipt

Enter your electranic check information, or change payment type.

+Denotes a Required Field

* Account Type

- Select - v

*+ Routing Number

* Account Number

usb

123456789,123456789 ll"\"‘/

oigitBank  Checking Account
Rounting Number Number

Confirm Your Information

Please note: Payee reserves the right to assess a returned check penalty for any electronic payment which Is returned for any reason
To ensure that you have entered your banking information carrectly, please confirm your account and routing numbers below

* Re-enter Routing Number

* Re-enter Account Number
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@)

1. Payment Options.

Enter the billing informati

«Denotes a Required

* First Name

Colorado.gov
Secured Online Payment Process

2. Payment Information

ion, or change payment type.

Field

3. Account Holder Information 4, Canfirmation

Middle Name

* Last Name

* Address

Address 2

*Clty

* State or Province

Colorado

v/ otner

* Postal Code

* Country Cade

United States of America

* Phane Number

Email Address (jdoe@somewhere.com)

Colorado

5. Custormer Receipt

Be sure to enter the name exactly as it appears on the card. A phane number and email address are required in the event we need to
cantact you. An email receipt wil be sent If you provide a valid email address

FOrmat: s s it for US and CA. International numbers are free farm
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Secured Online Payment Process

1. Payment Options 2. Payment Information 3. Account Holder Information 4. Confirmation 5. Customer Receipt

Verify Payment Information
Please ensure the information below is correct before proceeding

Payer Information
Test Test
123 Test

Test, CO 12345
us

Phone : 321-456-7890

Account Information &)

41111 exp. 12/12 Payment type: Visa
Transaction Details

Description Amount  Quantity  Total Amount
Widget - ABC123 $40.00 1 $40.00
Late Fee $10.00 9 $10.00
Portal Administration Fee $138 1 $138
Total: $51.38
Notes

This oniine service includes a Portal Administration Fee that allows Colorado.gov to deliver this, and other important services. This fee
is paid to  third party that provides these services for Colorado.gov and thus is not considered revenue for the state of Colorado. If
you do not wish to pay this transaction fee. you have the choice to pay by traditional means. Online payment is an alternative to
traditional types of payments and is considered voluntary. We appreciate your support of Colorado.gov.

So that you can receive an email confirmation of this transaction, please add webmaster@www colorado.gov to your list of approved
senders.

The following amount will be charged to the above credit card. The credit card statement will show the following
merchant name(s) and amount(s) for this transaction.

Merchant Amount

CO Gov't Services. $51.38

The total amount of this transaction is $51.38.

DisgrerE) (Agreiconinge)

Prvacy & Securty C cyb?rtrust
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‘ Colorado.gov Colocado

———==_ Secured Online Payment Process

1. Payment Options 2. Payment Information 3. Account Holder Information 4, Confirmation 5. Custormer Receipt

Please wait while your transaction is being processed. Your transaction may take a few moments to camplete. Please do not hit the
reload button during this pracess

If the recelpt page does not automatically refresh, please click here.
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Thank you for using Colorado Business Express

Belows a list of the completed form(s) filed through Colorado Business Express. Please download the form(s) for your records.

Forms

CR100 for Department of Revenue

UITL100 for Colorado Dept. of Labor and Employment

Total:

Statutory Fiing
Fee(s)

$0.00
NIA
NIA

Download PDF T

Download PDF B

Back to Start
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Colorado Business Express

Colorado

Colorado Department of Labor and Employment (CDLE)

au cannot register with the Calorado Department of Labar and Employment (CDLE) online because you already have a
Colorada unemployment insurance account nurmber. You are alsa unable to register far wage withholding at this time.

Please call CDLE for more information at:

303-318-9100 (Denver-metro area)
1-800-480-8299 (outside Denver-metro area)

For wage withholding information, please contact:

Coloradn Department of Revenue's Tax Assistance Hotine: (303) 238-SERV (7378)
Visit our website at v taxcolorado com.

Colorado Department of Revenue (DOR)

au may ot need a sales tax license if you already have an existing account o provide

non-taxable services.

For new location or new business information, please contact:

Coloradn Department of Revenue's Tax Assistance Hotine: (303) 238-SERV (7378)
Visit our website at v taxcolorado com.

Please cansult an attomey if yau have questions about how to set up a business in Calorado,

Thank you for using Colorado Business Express.

Exit Calorado Business Express
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Colorado Business Express

Colorado

Colorado Department of Revenue (DOR)

au may not need a sales tax icense if you already have an existing accaunt or pravide non-taxable services

For new location or new business information, please contact:

Coloradn Department of Revenue's Tax Assistance Hotine: (303) 238-SERV (7378)
Visit our website at v taxcolorado com.

Ta continue your registration, please click Cantinue below.

Backto Start ] [ Cantinue Fiing
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Colorado Business Express

Colorado

Colorado Department of Labor and Employment (CDLE)

au cannot register with the Calorado Department of Labar and Employment (CDLE) online because you already have a
Colorada unemployment insurance account nurmber. You are alsa unable to register far wage withholding at this time.

Please call CDLE for more information at:

303-318-8100 (Denver-metra area)

1-800-480-8299 (outside Denver-metro area)
For wage withholding information, please contact:

Coloradn Department of Revenue's Tax Assistance Hotine: (303) 238-SERV (7378)

Visit aur website at wiw.taxcolorado com

Ta continue your registration for a sales tax account, please click Continue below

Backto Start ] [ Cantinue Fiing
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www.colorado.gov
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www.colorado.gov




