[bookmark: _GoBack]Dear   __________________________:

The Akron-Summit County Public Library has embarked on an enhanced mission--to be an engaged participant in community organizations and agencies that are seeking to improve the wellbeing of our citizens. As an initial step in this Community Engagement effort, we are seeking to meet with representatives of these organizations to learn more about their work and discuss where the library could fit in with the organizations’ current work and future goals. 

 (Name of organization/agency here) shares goals and vision with the Library, specifically ___________________.   Your __________________ (add project/initiative names here) is/are of particular interest to me. In my own work, I ________________________________(your relevant experience and interests here—the list you developed at the Nuts & Bolts Community Engagement training will prove useful). 

I would very much like to learn more about the mission and goals of your organization/agency (choose one) and explore areas of mutual interest and effort. I will contact you in the next two weeks to see if you would be interested in planning a meeting, either at your agency or at the library. 

I look forward to hearing from, and meeting with, you soon.

Sincerely,




